
Together on Zoom – Helpful tips on using Zoom 

 

1. Zoom is very user friendly and easy to navigate, even if you have never 

used it before!! 

 

2. You have been sent a Meeting ID, an 11 digit number, with a web link 

attached.  Either can be used to enter the meeting.  It will look like this: 

 

 

 

3. When you click on the weblink it will automatically open your web 

browser and should appear as below: 

 

 

 



 

4. Click on the Open Zoom Meetings Button:   

 

 

 

 

 

 

5. Once you are in the waiting room you will be admitted into the service.  

This is an extra safety feature to ensure that only those who are wanting 

to attend our service are able to do so.  Please be patient as it may take 

a few minutes for us to bring everyone in!!! (We will know that you are 

waiting to come in.) 

 

  

Once you are in the 

meeting you will be in a 

virtual waiting room.  

This is an example of 

how it will look. 



6. If you would like to have your video switched off for the service then 

make sure your video button on your screen looks like this: (You will still 

be able to see & hear everything that is going on) 

 

You can click on it at anytime to start your video. 

You are in control as to who can see you. 

 

7. During the service we may use breakout rooms to have small group 

discussions based on the theme or talk for of the day.  This is all 

controlled by the service Hosts, so you will not be required to do 

anything, this will all be done for you.  Once in the Breakout Room, you 

will need to unmute you microphone and video, please click on the 

following buttons so they appear as below: 

 

 

8. Once the service starts all microphones will be muted.  This will mean 

that you will only hear the Leader/Worship Leader and yourselves.  No-

one else in the congregation will be able to hear you…..so sing out 

loud!!!  Your microphone button will look like this: 

 

 

 

9.  If you have a problem during the service then please use the chat 

function to contact any of the Hosts who will be able to help 

 

 

 

It will reveal a chat box that will look like:  



 

 

 

 

 

 

 

 

10. If you would like individual prayer during or after the service, again 

please let the Hosts know through the Chat function, we will be able to 

link you up with a member of the prayer team to pray with you.   

 

 

Most importantly, sit back and enjoy our time together!!  We are 

learning each time we do this so if anything goes wrong don’t panic, 

we will work it out!!! 

 

If all else fails call the Host for the service, their number will have 

been sent out with the invite!! 

If you click on the small arrow it will list everyone who is 

on the call.  (E.g. Rachel (Host) or Adrian (Co-Host)).  

You can then click on the Hosts name and you can 

privately message them without everyone else seeing it.  

We will be happy to help. 


